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Cl ient   S ignature

Posit ion Company Name

Job Order  Type Corporate Tra in ing

Off ice Address :

C O N T E N T

Total  Number of  Days: Number of  Attendees:

Faci l i t ies  in  Venue

HAWTHORNE CONSULTANCY
W W W . H A W T H O R N E C O N S U L T A N C Y M A N I L A . C O M

0956-400-1626

C L I E N T  I N F O R M A T I O N

Ful l  Name

J O B  O R D E R  D E T A I L S

Indicate other  detai ls  about your  target  tra in ing schedule/other  tra in ing detai ls

Train ing Object ive

You may add an out l ine,  i f  needed.  Topic  

Kindly  consider  standard package rates as  jumping point .

to

Venue
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Others

If  combinat ion,  p lease indicate % of  each act iv ity

*Check more
than one i f
appl icable .

CAVANT  CONSULTANCY
W W W . C A V A N T C O N S U L T A N C Y . C O M admin@cavantconsultancy.com

0956-400-1626

C O N T E N T

Theme,  i f  any

With quizes/test

A U D I E N C E

Train ing Format

Workshop

Standard Lecture

Descr ibe your  audience/part ic ipants .

Combinat ion

With evaluat ion

Gamif ied Lectures 

You may add attachments ,  i f  needed.Other  Content  Detai ls :

Age Range Gender

Educat ional  Atta inment

Profess ion Civ i l  Status

Socio Economic Class
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W W W . C A V A N T C O N S U L T A N C Y . C O M

I M P O R T A N T      N O T I C E

admin@cavantconsultancy.com
PAYMENT NOTICE:  Al l  Haw thorne payment s are only  accepted through deposit  to the author ized Haw thorne pas sbook-
acces s- only  Peso S avings Account Number (373102707 1) .  Other wise,  i t  was not  received by the Consultant  because th is
account is  used acros s a l l  of  the Consultant ’s  busines ses and brands and there are no other  Haw thorne bank account s  –
be i t  personal  or  corporate –  that  is  in  use apart  from this.  Payment s to th is  account can be made Over-the- Counter,  v ia
onl ine banking or  fund transfer,  as  long as  i t  is  deposited to th is  bank account number only.  Cash and/or  Cheque
payment s paid in  person wi l l  not  be accepted,  nor  wi l l  payment s through other  payment channels  l ike GCash,  PayMaya or
Paypal  wi l l  a lso not  be accepted.  L ikewise,  a lso note that  ALL Haw thorne payment s inc luding a l l  i t s  brands do not  accept
payment in  any of  i t s  websites because Haw thorne did NOT ac t ivate website payment s in  any of  i t s  websites.  This
Haw thorne bank account number is  indicated in  the contrac t  s igned by the Lead Consultant  in  an on-s ite,  face-to -face
meeting.  No other  representat ive has been author ized to accept any payment in  behalf  of  Haw thorne nor  execute any
f inancia l  t ransac t ion nor  is sue any receipt  or  invoice in  behalf  of  Haw thorne Consultancy.  This  payment ru le  appl ies  not
only  to the Haw thorne Consultancy busines s but  a lso to a l l  Haw thorne brands ---  Cler ica ,  Canterbur y Academy,  L ingua
Franca,  myBibl ioteque,  Power Tutor ia l ,  MOD,  Maldita  Speaks.  

There are only  t wo modif icat ions to th is  payment ru le  which is  in  the case of  Power Tutor ia l  and MOD, wherein  for  these
t wo only  the t went y-f ive percent  (25%) booking fee deposit  -  which ser ves as  Consultant ’s  Fee -  is  paid to the
Haw thorne bank account ,  because the sevent y-f ive percent  (75%) balance payment is  paid d irec t ly  to the tutor  (  for
Power Tutor ia l)  or  c l ient  (  for  MOD).

 Note that  PowerTutor ia l  is  a  microwebsite temporar i ly  housed in  the myBibl ioteque domain but  myBibl ioteque is  a  tota l ly
separate brand from Power Tutor ia l  and therefore,  a l l  of  the fees for  payment in  myBibl ioteque (unl ike Power Tutor ia l)  is
for  the fu l l  account of  Haw thorne Consultancy only.  myBibl ioteque has no af f i l iates,  partners  or  other  ser v ice providers,
unl ike Power Tutor ia l .

INVOICE/RECEIPT POLICY:  Haw thorne only  is sues Invoices but  DOES NOT is sue Receipt s  because the "Of f ic ia l  Receipt"
(OR) has been phased out  as  a  pr imar y document for  the sa le  of  ser v ices and i t  has been replaced by the Invoice,  which
is  now the pr imar y document for  both the sa le  of  goods and ser v ices according to Revenue Regulat ions (RR) No.  7-2024
which was is sued to implement the Ease of  Paying Taxes (EoPT) Ac t  (Republ ic  Ac t  No.  1 1976).  Of f ic ia l  Receipt s  are now
just  supplementar y document s and are not  val id  proofs of  sa le  for  c la iming tax credit s.  References are in  th is  BIR Page:
ht tps ://bir- cdn.bir.gov.ph/BIR/pdf/RR%20No.%2011-2024.pdf  

Al l  of f ic ia l  invoices is sued by Haw thorne Train ing Consultancy are treated as  accountable forms and are subjec t  to
control led is suance.  Each of f ic ia l  invoice bears  a  unique ser ia l  number,  and blocks or  ranges of  these ser ia l  numbers shal l
be as s igned to specif ic  c l ient s  and th is  ser ies  is  indicated in  the notar ized c l ient  contrac t  s igned both by Haw thorne and
the c l ient .  Once as s igned,  the block of  invoice number ser ies  shal l  be used exclus ively  for  the designated c l ient  and must
not be transferred,  reas s igned,  or  reused under  any c i rcumstances for  another  c l ient .  Should the ser ia l  number range of
the invoices indicated in  the c l ient  contrac t  be depleted,  an appendix  to the contrac t  wi l l  be prepared indicat ing the new
block of  the invoices’  ser ia l  number ser ies  that  wi l l  be designated for  the sa id c l ient  and th is  addendum should be
notar ized and become a part  of  the or ig inal  contrac t .  The as s ignment of  b locks of  invoice number ser ies  per  c l ient  is
intended to ensure traceabi l i t y,  prevent dupl icat ion or  unauthor ized is suance,  and establ ish c lear  accountabi l i t y  for  ever y
transac t ion recorded.  

Further,  each Haw thorne-is sued invoice is  ONLY VALID IF the detai ls  and notes are handwrit ten by the Lead Consultant
in  b lue ink ,  inc luding the pr inted name and s ignature.  Furthermore,  i t  is  ONLY VALID IF i t  bears  the paid amount BOTH in
words and in  f igures.  There are no other  s ignator ies  for  the invoice apart  from the Lead Consultant .  
 
GENER AL REFERENCE:  This  not ice is  communicated in  a l l  Haw thorne mater ia ls---website,  contrac t s,  e-mai ls,  mobi le
mes sages,  invoice and a l l  market ing mater ia ls  such as  brochures,  let terheads and proposals.
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